**************** 




Disclosure to Promote the Right To Information 

Whereas the Parliament of India has set out to provide a practical regime of right to 
information for citizens to secure access to information under the control of public authorities, 
in order to promote transparency and accountability in the working of every public authority, 
and whereas the attached publication of the Bureau of Indian Standards is of particular interest 
to the public, particularly disadvantaged communities and those engaged in the pursuit of 
education and knowledge, the attached public safety standard is made available to promote the 
timely dissemination of this information in an accurate manner to the public. 
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0. FOREWORD 

0.1 This Indian Standard was adopted by the Indian Standards Institution 
on 10 September 1971, after the draft finalized by the Documentation 
Sectional Committee had been approved by the Executive Committee. 
0.2 During the last few years, educational programmes at all levels have 
been considerably stepped up. This has resulted in a phenomenal 
expansion in textbooks production in English as v*^ell as in regional 
languages. These recommendations have been formulated for the guidance 
of authors, editors, publishers and printers so that textbooks are produced 
in accordance with a scheme of quality control giving due consideration 
to such aspects as typography^ layout and selection of paper. 
0.3 The recommendations given in the guide are valid for textbooks to be 
read under favourable visual conditions. 



i. SCOPE 

1,1 This standard gives guidance for the selection of paper and type and 
typographical layout in textbooks with respect to comprehension, reada* 
bility and presentation. The recommendations relate to textbooks printed 
in English to be read under normal conditions and covers pre-primary, 
primary, middle, and secondary/university levels which roughly corres- 
pond to the age groups under 6, 6 to 10, 11 to 13, and 14 and above, 
respectively. 

2. FACTORS AFFECTING COMFORT OF READING 

2.1 The typographical quahties of print that affect its legibility of print 
and com^fort of reading include the following: 

a) Paper: 

1) Paper-print contrast, and 

2) Kind and quality of paper, 

b) Type: 

1) Type face, and 

2) Size. 
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c) Layout of Page: 

1) Print area which includes line width and depth. 

2) Spacing between; 

i) Words, vi) Sinkage of new chapter, 

ii) Lines, vii) Chapter number and chapter 

iii) Paragraphs, heading, and 

iv) Sub-heading, viii) Chapter heading and text. 
v) Sub-sub-heading, 

3) Margins of a page: 

i) Inner margin, iii) Fore-edge (outer margins), and 

ii) Head or top, iv) Foot or bottom. 

4) Indention. 

3. PAPER 

3.1 Paper-Print Contrast — Black ink conforming to IS : 5046-1968* 
on non-glossy white paper is a combination which provides good bright- 
ness contrast, giving higher legibility, should be preferred. For illustrated 
books bright, reasonably light fast colour inks are recommended. 

3*2 Kind of Paper Surface — The paper surface should produce very 
little reflection. Examples are machine finished paper ( MF ) or super 
calender ( SC ) paper where fine line blocks and half-tone blocks 
reproduce well along with textual matter. 

4, TYPE 

4.1 Type Face — Readability should be the criterion in the selection of 
type face and the sizes should have an appropriateness for text, heading, 
foot-notes and captions. As far as possible, for continued reading matter 
sans-serif type may be avoided. Times New Roman, Baskerville, Plantin, 
Bembo and Imprint types are a few of the examples recommended. 

for use in textbooks 



4.1.1 Type Size — ^ The recommended type sizes 
are given below: 


a) Pre-primary 


f 24pt 
\ 18 pt 


b) Primary 


f 14 pt 
I 12 pt 


c) Middle 


12 pt 


d) Secondary and 
University 


10 pt 



♦Specification for letterpress ink^ black, book printing. 
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4.2 Selection of Type Faces — It is often best to choose the type from 
one family for setting a book. An effective display may be achieved by 
judicious selection of types from the same family. 

5. LAYOUT OF A PAGE 

5.1 Print Area — The print area for various sizes of textbook is given in 
the ' Indian Standard Guide for print area, margins and type sizes for text- 
books: Part I Textbooks in English' ( under preparation). 

5*2 Spacing 

5.2.1 Between Words — Appearing space shall be uniform. 

5.2.2 Between Lines — It shall not exceed two points for text set up to 12 
points, three points for 14 to 18 and six points or less for text set in 24 
points depending on the beard of the face. 

5.2.3 Between Paragraphs — Extra inter-para space may be avoided. 

5.2.4 Between Sub-heading and Sub-sub-heading — One line of the same 
point being used for the text. 

5.2.5 Sinkage of New Chapter — It shall not exceed six lines of the same 
point being used for the text. A new chapter heading should begin from 
a fresh page. 

5.2.6 Between Chapter Number and Chapter Heading — One line of the same 
point used for the text. 

5.2.7 Between Chapter Heading and Text — Up to two lines of the same 
point used for the text. 

5.2.8 Between Text and Folio Heading — One line of the same point used 
for the text. 

5.3 Margin — The dimension for margins ( inside, top, outside and 
bottom) for different sizes of books are specified in the * Indian Standard 
Guide for print area, margins and type sizes for textbooks: Part I Text- 
books in English' ( under preparation) , 

5.4 Indention — Indention shall be as given below: 

a) All paragraphs shall have 1 em space of the same body size, 

b) Sub-paragraphs shall have a minimum of 2 em space of the same 
size, and 

c) Sub-sub-paragraphs shall have a minimum of 3 em space of the 
same body size. 
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6. FOLIO HEADING 

6.1 The folio heading should preferably be given at the top in the centre 
of the page. 

6.2 The folio heading should preferably be in small caps in the same type 
face and point size as used for the text of the book. 

7. FOOT-NOTE 

7.1 Foot-note shall be set in a size two points less than the text matter 
with paragraph commencing with 1 em indention and subsequent lines in 
full measure. The foot-note shall be separated from the text by a white 
space equivalent to a depth of two lines. 
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